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University of Montana Standard Terms and Conditions

By submitting a response to this invitation for bid, request for proposal, limited solicitation, or acceptance of a contract or
purchase order, the vendor agrees to acceptance of the following Standard Terms and Conditions and any other provisions
that are specific to this solicitation, contract, or purchase order.

BIDS/PROPOSALS/SOLICITATIONS:

1.

ACCEPTANCE/REJECTION OF BIDS, PROPOSALS, OR LIMITED SOLICITATION RESPONSES: The University reserves the right to accept or
reject any or all bids, proposals, or limited solicitation responses, wholly or in part, and to make awards in any manner deemed in the best interest of
the University. Bids, proposals, and limited solicitation responses will be firm for 30 days, unless stated otherwise in the text of the invitation for bid,
request for proposal, or limited solicitation.

ALTERATION OF SOLICITATION DOCUMENT: In the event of inconsistencies or contradictions between language contained in the University's
solicitation document and a vendor’s response, the language contained in the University’s original solicitation document will prevail. Intentional
manipulation and/or alteration of solicitation document language will result in the vendor's disqualification and possible debarment.

DEBARMENT: The Contractor certifies, by submitting this bid or proposal, that neither it nor its principals are presently debarred, suspended,
proposed for debarment, declared ineligible, or voluntarily excluded from participation in this transaction (contract) by any governmental department
or agency. If the Contractor cannot certify this statement, attach a written explanation for review by the University. )

FACSIMILE RESPONSES: Facsimile responses will be accepted for invitations for bids, small purchases, or limited solicitations ONLY if they are
completely received by University Procurement Services prior to the time set for receipt. Bids, or portions thereof, received after the due time will not
be considered. Facsimile responses to requests for proposals are ONLY accepted on an exception basis with prior approval of the procurement
officer. .

FAILURE TO HONOR BID/PROPOSAL.: If a bidder/offeror to whom a contract is awarded refuses to accept the award (PO/contract) or fails to
deliver in accordance with the contract terms and conditions, the department may, in its discretion, suspend the bidder/offeror for a period of time
from entering into any contracts with the University of Montana.

LATE BIDS AND PROPOSALS: Regardless of cause, late bids and proposals will not be accepted and will automatically be disqualified from further
consideration. It shall be solely the vendor's risk to ensure delivery at the designated office by the designated time. Late bids and proposals will not
be opened and may be returned to the vendor at the expense of the vendor or destroyed if requested.

RECIPROCAL PREFERENCE: The University of Montana applies a reciprocal preference against a vendor submitting a bid from a state or country
that grants a residency preference to its resident businesses. A reciprocal preference is only applied to an invitation for bid for supplies or an
invitation for bid for nonconstruction services for public works as defined in section 18-2-401(9), MCA, and then only if federal funds are not invoived.
For a list of states that grant resident preference, see http://gsd.mt.gov/ProcurementServices/preferences.mcpx.

SOLICITATION DOCUMENT EXAMINATION: Vendors shall promptly notify the University of any ambiguity, inconsistency, or error which they may
discover upon examination of a solicitation document.

PURCHASE ORDERS/CONTRACTS:

9.

10.

1

1.

12,

13.

14.

ACCESS AND RETENTION OF RECORDS: The Contractor agrees to provide the department, Legislative Auditor, or their authorized agents,
access to any records necessary to determine contract compliance. (Section 18-1-118, MCA). The Contractor agrees to create and retain records
supporting the services rendered or supplies delivered for a period of eight years after either the completion date of the contract or the conclusion of
any claim, litigation, or exception relating to the contract taken by the University of Montana or third party.

ASSIGNMENT, TRANSFER AND SUBCONTRACTING: The Contractor shall not assign, transfer or subcontract any portion of the contract without
the express written consent of the department. (Section 18-4-141, MCA.)

AUTHORITY: The attached bid, request for proposai, limited solicitation, contract, or purchase order is issued under authority of Title 18, Montana
Code Annotated, and the Administrative Rules of Montana, Title 2, chapter 5.

CHANGES IN WORK or INCREASE IN CONTRACT/PURCHASE ORDER AMOUNT: Prior approval must be obtained in the form of a contract
addendum or purchase order adjustment from University Procurement Services. A request by the Contractor or the University Department
representative shall be accompanied by an itemized statement, which details all costs that would be incurred to effect the change. Contractor shall
provide a complete statement of all actual costs to be incurred for each requested change. This information will be approved by the University
Department and sent to the University of Montana Procurement Services for the contract addendum to be signed by both parties and/or the
purchase order to be adjusted.

COMPLIANCE WITH LAWS: The Contractor shall, in performance of work under this contract, fully comply with all applicable federal, state, or local
laws, rules, and regulations, including but not limited to, the Montana Human Rights Act, the Civil Rights Act of 1964, the Age Discrimination Act of
1975, the Americans with Disabilities Act of 1990, and Section 504 of the Rehabilitation Act of 1973. Any subletting or subcontracting by the
Contractor subjects subcontractors to the same provision. In accordance with 49-3-207, MCA, the Contractor agrees that the hiring of persons to
perform this contract will be made on the basis of merit and qualifications and there will be no discrimination based upon race, color, religion, creed,
political ideas, sex, age, marital status, physical or mental disability, or national origin by the persons performing this contract.

COMPLIANCE WITH WORKERS' COMPENSATION ACT: Contracfor shall comply with the provisions of the Montana Workers' Compensation Act
while performing work for the University in accordance with 39-71-401, 39-71-405, and 39-71-417, MCA. Proof of compliance must be in the form of
workers' compensation insurance, an independent contractor's exemption, or documentation of corporate officer status. Neither Contractor nor its
employees are University employees. This insurance/exemption must be valid for the entire contract term and any renewal. Upon expiration, a
renewal document must be sent to the University of Montana, Procurement Services, 32 Campus Drive, Missoula, MT 59812-2304.
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15.

16.

17.

18.

19.

20.

21.

22,

23.

24,

25.

CONFIDENTIALITY: Contractor agrees that information not generally known to the public to which the Contractor has been or will be exposed as a
result of the Contractor's work with and for the University is confidential information that belongs to the University. This includes information
developed by the Contractor, alone or with others, or entrusted to the University by its customers or others. The University’s confidential information
includes, without limitation, information relating to the University's trade secrets, know-how, procedures, purchasing, accounting, marketing, sales,
customers, distributors, and employees. Contractor will hold the University’s confidential information in strict confidence and will not disclose or use
it except as authorized by the University for the University's benefit. Contractor also acknowledges and agrees not to disclose, and has not been
asked to disclose, confidentia! information learned from prior individuals or companies. The confidentiality provision of this agreement shall survive
after the Contractor’s services to the University ends, regardless of the reason it ends, and shali be enforceable regardiess of any claim the
Contractor may have against the University.

CONFORMANCE WITH CONTRACT: No alteration of the terms, conditions, delivery, price, quality, quantities, or specifications of the contract shall
be granted without University Procurement Services prior written consent. Product or services provided that do not conform to the contract terms,
conditions, and specifications may be rejected and returned at the Contractor's expense.

CONTRACTOR: The Contractor is an independent contractor or a business providing services for the University of Montana. Neither the Contractor
nor any of his employees are employees of the University of Montana or any agency or division thereof, nor will they be considered employees of the
University of Montana under any subsequent amendment to the contract or purchase order unless otherwise expressed.

DISABILITY ACCOMMODATIONS: The University does not discriminate on the basis of disability in admission to, access to, or operations of its
programs, services, or activities. Individuals who need aids, alternative document formats, or services for effective communications or other
disability related accommodations in the programs and services offered are invited to make their needs and preferences known to this office.
Interested parties should provide as much advance notice as possible.

FORCE MAJEURE: Neither party is responsible for failure to fulfill its obligations due to causes beyond its reasonable control, including without
limitation, acts or omissions of government or military authority, acts of God, materials shortages, transportation delays, fires, floods, labor
disturbances, riots, wars, terrorist acts, or any other causes, directly or indirectly beyond the reasonable control of the nonperforming party, so long
as such party uses its best efforts to remedy such failure or delays. A party affected by a force majeure condition shall provide written notice to the
other party within a reasonable time of the onset of the condition. In no event, however, shall the notice be provided later than 5 working days after
the onset. If the notice is not provided within the 5 day period, then a party may not claim a force majeure event. A force majeure condition suspends
a party’s obligations under this contract, uniess the parties mutually agree that the obligation need not be performed because of the condition.

HOLD HARMLESS/INDEMNIFICATION: The Contractor agrees to protect, defend, and save the University, its elected and appointed officials,
agents, and employees, while acting within the scope of their duties as such, harmless from and against all claims, demands, causes of action of any
kind or character, including the cost of defense thereof, arising in favor of the Contractor's employees or third parties on account of bodily or personal
injuries, death, or damage to property arising out of services performed or omissions of services or in any way resulting from the acts or omissions of
the Contractor and/or its agents, employees, representatives, assigns, subcontractors, except the sole negligence of the University, under this
agreement.

INVOICES: At no time is a vendor authorized to submit a purchase order invoice directly to an individual or the ordering department. Except where
stipulated otherwise on the purchase order, address all invoices to:

University of Montana
Accounts Payable

32 Campus Drive
Missoula, MT 59812-2304

or send via email to mso.umi@accountspayable.docufree.com. Invoices sent via email must meet these requirements:

a. Allinvoices must reference the contract or purchase order number.
b. Allinvoices must be PDF attachments with scan image quality of at least 300dpi.
¢. UM will accept multiple PDF attachments in a single email.

- Each invoice must be a single PDF.

- One PDF equais one invoice.

- UM will not accept multiple invoices within the same PDF attachment.

Do not send correspondence to mso.umt@accounispayable.docufree.com as any text or additional information in the email will be discarded.

PAYMENT TERM: All payment terms will be computed from the date of delivery of supplies or services OR receipt of a properly executed invoice,
whichever is later. Unless otherwise noted in the solicitation document, the University is allowed 30 days to pay such invoices.(See section 17-8-242
MCA). Vendors that utilize the University's electronic payment method will maintain a preferred vendor status with the University of Montana.
Vendors can select from one of the following payment terms:

a. Accounts Payable Direct Program (ePayables),
hito:/Aww.umt.edu/bussrves/Employees/Services/Accounts Payable/AP Direct Program.aspx
b. 2% 10NET 30 .
© NET60 ~ VOON, 'po\\,mu\* M ey 6O on deliver

REDUCTION OF FUNDING: The University must terminate this contract if funds are not.appropriated or otherwise made available to support the
University's continuation of performance in a subsequent fiscal period. (See section 18-4-313(4), MCA.)

REFERENCE TO PURCHASE ORDER: The purchase order number MUST appear on all invoices, packing lists, packages, and correspondence
pertaining to the contract. if the number is not provided, the University is not obligated to pay the invoice.

REGISTRATION WITH THE SECRETARY OF STATE: Any business intending to transact business in Montana must register with the Secretary of
State. Businesses that are incorporated in another state or country, but which are conducting activity in Montana, must determine whether they are
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